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CTAHIJAPT OPIAHU3AIINUU

Cucrema MCHCI’KMECHTA KavdeCTBa

HOPANOK PASPABOTKH, O®OPMJIEHUS U YTBEPKAEHUS JOIZKHOCTHBIX
NHCTPYKIUU. OBIIUE TOJOKEHUA

Beepnen B feiictBue npukazom aupekropa I'AY IO PB «Ilentp noBbimenus kBanudukanum» ot 30.12.2022r. Ne

Jara BBenenus 2023.01.01

roJi, MecCsiil, IcHb
1 Oobs1acTh NPUMEHEHUA
1.1 Hacrosimmii cranpapt opranmzamuu (nanee CTO) ycraHaBiauBaer
€AUHBIA IS TOCYAApPCTBEHHOIO ABTOHOMHOI'O YYPEKIEHUS JOMOJHUTEIBLHOIO
npodeccuoHabHOrO  00pa3oBanus  PecnyOonmku — bamkoprocran — «lleHTp
NOBBIIIEHUs KBasnpukauumy» (ganee LlenTp) nopsaok pa3pabOTKH, COrjIacoBaHus,
YTBEPKJICHUS, aKTyaJIU3alud, NEpPecMOTpa, XPaHEHHs, OTMEHBI JIOJKHOCTHBIX
WHCTPYKIIUH.
1.2 TpeboBanus Hacrosimero CTO  sBasitoTCS  00sS3aTENbHBIMU TSI
npuMeHeHuss  coTpynHukamu  LleHTpa, ydacTByrouuMu B pa3pabOTKe
JOJKHOCTHBIX MHCTPYKUUN U pEriiaMEHTUPYET IPaBOBOE MOJIOKEHNE PAOOTHUKOB
[lenTpa ¢ MOMeHTa (J1aThl) BBEICHUS B IEHCTBUE.
1.3 TpeboBanus Hactosimero CTO sBnsitoTCS 00s3aTENbHBIMU JIJISI BCEX
CTPYKTYPHBIX noapaszaeneHui Lienrpa.

2 HopMmaTuBHBIE CCBLIKH

B mnacrossmem CTO wucnosib3yrOTCS HOPMATHMBHBIE CCBUIKM HA CIHEAYIOIINE
JTOKYMEHTHI:

— ISO 9001:2015 «CucteMbl MEHEIKMEHTA KauecTBa. TpeOoBaHuUs».

— ISO 9000:2015 «Cucremsl MeHemkMeHTa KadectBa. (OCHOBHBIE
MOJIOKEHUS U CIIOBAphy.

— ISO 10013:2021 «MeHemKkMeHT opraHuzanuu. PykoBoacTBo 10
JIOKYMEHTHUPOBAHUIO CUCTEMbI MEHEKMEHTA Ka4eCTBAY.

— Tpynosoiut konexkc PO;

— [Ipuka3z MuHucTEpCTBa 3APAaBOOXPAHEHHS U COLMAJIBHOTO pa3Butus PO
ot 11 saBaps 2011 rona N 11 «O0 yrBepxknenun EqmHoro xBamudukaimoHHOTO
CIIpaBOYHUKA JTOJKHOCTEN PYKOBOAMUTENEH, CIIEIIUATMCTOB U CIYKAIIUX», pPa3ae
«KBamupukanmmoHHble  XapaKTEPUCTHUKUA  JOJDKHOCTEH  PYKOBOIUTENEH |
CHEIUAINCTOB  BBICIIETO0 TMPO(ECCUOHATBPHOTO U CIEIUATMCTOB  BBHICIIETO
po(eCCHOHATIEHOTO U AOTIOTHUTEIBHOTO MPOPECCHOHAIIBHOTO 00pa30BaHUs,

— Enunbiii kBanuuUKamoHHbIA CIPABOYHUK JTOJKHOCTEN PYKOBOJIUTENEH,
CHEUAINCTOB M chyxamux pasnaen «KpanudukanmoHHble XapaKTEpUCTUKH
JOJDKHOCTEM PYKOBOJUTENEH M CHEUATUCTOB BBICHIET0 Mpo(dheCcCHOHATBHOTO U
CIEUAIIMCTOB BBICIIIETO npodeccuoHaIbHOrO 151 JOTIOJIHUTEIIBHOTO
podeccuOHaNbHOTO 00Pa30BAHUSY;

— YcTaB v MHBIE JTOKAJIIBHBIE HOPMATUBHBIE aKThI L{eHTpa;
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— KoJutekTuBHBIN TOTOBOD.

3 TepMunbl, onpeaeeHnsi H COKpaIIeHUsI

3.1 B Hacrosmem CTO wuCHOAB3YIOTCA CICAYIOIIME TEPMUHBI U HUX
OTIpEICTICHHUS:

AOJI)KHOCTHASI HMHCTPYKIMSA - IIPaBOBOM akT, W3JaBacMbli B  LEJAX

periaMeHTallid  OPraHW3allMOHHO-TIPABOBOTO  TOJIOKCHHUS ~ pa0OTHUKA,  €ro
00s13aHHOCTEH, MpaB U OTBETCTBEHHOCTH M OOECICUYMBAIOIINNA YCIIOBHUS JUISI €TO
¢ pexkTUBHON PaOOTHI.

JIOMKHOCTHAsT WHCTPYKUHUS  SIBISIETCS  HEOTHEMJIEMOH  YacThl0  TPYJIOBOTO
JIOTOBODA.

JHOJI3KHOCTHBbIE  O00SI3AHHOCTHM — KOHKPETHBIC JICHCTBUS, BBIMOIHICMBIC
PabOTHUKOM.

o0pa3oBaTeJbHBIH MpoIecc — MPOLIECC CO3AaHUsI 00pa30BaTENIbHON MPOAYKIIUU
(mpemocTaBieHus 00pa30BaTEIbHON YCIYTH);

o0pa3zoBaTeqbHasi ycayra (mMpoaykmusi) — yciyra (MpOAYKIUs), CBsA3aHHas ¢

oOpa3zoBaHueM;

[pumeuanme. IlpemocraBneHre 00pa30BaTEIFHON YCIYTH MOXET BKIIOYaTh B ce0dd uHPOpMamuio 00
HCIOJIb30BAaHUN [OPOrpaMMHOI0 066CHC‘I€HI/IH, armnaparHbIX CpPCACTB OBM wumm 6yMa)KHLIX HOCHTCJ’ICﬁ,
HCIOJIb3YEMbBIX KaK BCIIOMOTATCIbHBIC CPCACTBA AJI IEpeaain PIH(i)OpMaL[I/II/I 1 COXPAaHHOCTH CIIPABOYHBIX JAHHBIX.

o0pa3oBaTe/ibHOE  YUpexJAeHHWe —  OpraHu3anus,  INPEeIOCTaBILIOMIAS
00pa3oBaTEILHYIO YCIYTY;

3(pPeKTHBHOCTH — CBS3b MEXKIY JOCTUTHYTHIM PE3YJIBTATOM M MCIOJIb30BAHHBIMU
pecypcamu.

3.2 B nacrosimmem CTO npuBeieHbI CIEAYIONINE COKPALICHUS:

YKO/I — ynoJIHOMOYEHHBIN TT0 KaYECTBY 00pa30BaTEIbHOM EATEIbHOCTH;

CMK - cucrema MEHEIKMEHTA KaueCTBa;

CII — cTpyKTypHOE NOAPA3AECICHUE;

4 OO0uue noJio:KeHust

4.1 [Iponienypa BHeApeHHS U TOJJAEpKaHUS B paboOyeM COCTOSHHH
JOJDKHOCTHBIX MHCTPYKIIMHA YIPEKICHUS BKIIFOYACT B CeOsI CIIEAYIOIIHNE dTaIThI:

- pa3paboTka;

— COTJIACOBAHMUE;

— YTBEPKICHUE;

— XpaHCHHE,

- aKTyaJIn3aIus;

- MEePECMOTp U OTMEHA.

4.2  JIOMKHOCTHbIE HMHCTPYKIMH O(OPMIISIIOTCS W YTBEPXKIAIOTCA  Kak
CaMOCTOSITENTbHBIA TOKYMEHT /ISl peau3allii CICAYIOIMNX IeTei:

- obecrieuenus 3QPEKTUBHON CUCTEMBI YITPaBICHUS TIEPCOHATIOM;

- KOHTPOJISI COOJTIO/ICHHUST UCTIOTHUTEIICKOM TUCITATIITUHBI,

- CO37aHUs OPTraHU3aIMOHHO-TIPABOBOM OCHOBBI JEATECILHOCTH PAOOTHUKOB,;
- COCTaBJICHHS TPYJAOBBIX JIOTOBOPOB;



— pelIeHnsT  BOINPOCOB, CBA3AHHBIX C  PEryJMpPOBAHHEM  TPYAOBBIX
OTHOIIICHUM;

- oOecrieueHUss OOBEKTUBHOCTH OILIGHKH JICSITEIbHOCTH pPAOOTHUKOB B
IIPOLIECCE UX ATTECTALNH, IIOOLPEHUH WU HAJIOKEHUU B3bICKAHUN;

- pa3pelIeHus TPYIOBBIX CIIOPOB.

4.3 YkazaHHbIE LIENTM JOCTUTAIOTCS MyTeM KOHKpETHU3alluu IpaB, 00sS3aHHOCTEH
pabotHukoB lleHTpa, nelcTBUIA, BBIMOJHAEMBIX UMHU B Mpejesiax JOJKHOCTHOU
KBAIM(PUKALUKA, J€TATbHOM pErIaMeHTAllMM OTBETCTBEHHOCTH PaOOTHUKOB
COOTBETCTBYIOIIEH JOKHOCTU M KBaIM(UKALMK 32 HEUCIOIHEHHE WIIU
HEHaJUIeKallee UCIIOJHEHNUE BO3JIOKEHHBIX HAa HUX 00s13aHHOCTEH.

4.4 JIomKHOCTHAsI HHCTPYKLHS MTO3BOJISIET:

- 3QJI0KUTh CUCTEMY U METOABI PYKOBOJCTBA U YIIPABIICHUS IEPCOHATIOM;

- OTIpEAEIUTh MEPhl BO3MOXKHOTO U JIOJDKHOTO MOBENEHUS PaOOTHUKOB B
COOTBETCTBUH C 3aKOHOJATEIHCTBOM PD;

- 000CHOBaTh palrOHAIIBHOE paszaeseHue 151 OpPraHU3aLHI0
po(heCcCHOHATIBHOTO TPY/a;

- WCIOJB30BaTh  MPO(PECCHOHATBLHBIH M TBOPYECKHH  MOTEHIMAI
PabOTHUKOB,;

- MOBBICUTH JIEJIOBYIO KBAIU(PUKALNUIO paOOTHUKOB U 3P(HEKTUBHOCTH TPYAA.
4.5 JIomKHOCTHBIE MHCTPYKIIMH pa3padaThIBatOTCS UCXOAS U3 KOHKPETHBIX 3a7a4 U
(GyHKUHNA, BO3JaraéMblX Ha OIPEACICHHbIE TPYIIbl JOJKHOCTEH MO IITATHOMY
pacrniucanuto LlenTpa ¢ cobnmoaeHueM TpedoBanmil 3akoHoAaTeNnbeTBa Poccuiickoi
denepanum.

4.6 TutynabHbIl JUCT «JlOHKHOCTHOM HMHCTPYKUHMM» OdopmisieTcss mo ¢opme,
MPUBENICHHOW B [Ipunoscenuu A.

4.7 J1omKHOCTHBIE HHCTPYKIIUU COAEPIKAT CIETYIOIINE Pa3Aebl:

— «O011IME MOIOKEHUS;

— «/lomKHOCTHBIE 00513aHHOCTUY;

— «IIpaBay;

— «OTBETCTBEHHOCTH.

4.7.1 B paznene «OO0uue nojaoxKeHus» yCTaHABIUBAKOTCS

— NOPSAZAO0K Ha3HAYEHUS U OCBOOOXKICHUS OT JOJDKHOCTH. B 1aHHOM IyHKTE
JOJKHOCTHBIX MHCTPYKLIMN YKa3bIBaeTCs, KEM M KaKUM 00pa3oM OCYLIECTBIISETCS
Ha3HAa4YeHHE Ha JOJDKHOCTb M OCBOOOXKIEHHE OT JIOJDKHOCTH, KakuM 00pazom
IPOUCXOAUT MPEJCTaBICHUE Ha JIOJDKHOCTb, HEOOXOAMMO JIM YTBEPXKIECHHUE B
JOJKHOCTH.

— NOPAJIOK 3aMEIIeHHs] pA0OTHHUKA B TIEPUO]T €0 BPEMEHHOTO OTCYTCTBUS;

— HEMOCPEACTBEHHOE MOJUMHEHNE paOOTHHKA;

— HOPMAaTUBHBIE JOKYMEHTBI, KOTOPBIMH PYKOBOJCTBYETCS pPaOOTHHUK B
CBOEH JEATEIBHOCTU. DTOT IYHKT JOJDKEH COJNEPKAaTh HOPMATUBHBIE MPABOBBIE U
JIOKaJbHbIE aKTbl, KOTOPbIE JIOJDKEH 3HaTh pPAOOTHUK U KOTOPHIMH 00s3aH
PYKOBOACTBOBATbCA B CBOEH TPYAOBOM JAeATENbHOCTH. Hacrosmmi mnyHKT
YKa3bIBa€TCS B JODKHOCTHOM MHCTPYKLUHH, €CJIM TAaKWE aKThl A JIaHHOU



JESATEIIbHOCTH UMEIOTCS U 3HaHNE UX HEOOXO0UMO JUIsl 0OecreueHus: HOpMalbHOIO
npoiiecca paboThl pabOTHHKA.

— HEOOXOJMMBIE ISl BBIIOJHEHUS JOJLKHOCTHBIX O0S3aHHOCTEH ypOBEHb
npo(hecCHOHANBFHOM MOJATOTOBKUA PaOOTHHKA, yIOCTOBEPSEMBI JOKYMEHTaMHU 00
oOpa3oBaHMM, a TakXke TpeboBaHUS K cTaxy paboTel. Jluma, He wHMeromue
CHELMATBFHON TMOATOTOBKH WJIM CTaxa padoThl, HO OO0JIAJaIONINe JOCTaTOYHBIM
IPAKTUYECKUM OIBITOM M KOMIIETEHTHOCTHIO, BBINOJIHSIIONINE KaYECTBEHHO U B
HOJHOM OOBEME BO3JIOKEHHbIE HAa HHUX JOJDKHOCTHBIE OOSI3aHHOCTH, IIO
PEKOMEH/Iallu HEMOCPEACTBEHHOIO PYKOBOJMUTENSA, B MOPSAKE HCKIIOYEHHUS,
MOTYT OBITh Ha3HAUYEHbl Ha COOTBETCTBYIOIME JOKHOCTH TaK K€, Kak W JIMIIA,
UMEIOLINE CTIEHUATbHYIO ITOATOTOBKY U CTaX paOOTHI.

— [Ipu pa3paboTKe MOHKHOCTHBIX HMHCTPYKIHMA MO  JIOJKHOCTSM
pabOTHUKOB, OTHOCSALIUMCS K OOILIEOTPACIEBBIM JTOJDKHOCTSAM CITY’KaIllUX, a TAaKKe
10 JIOJDKHOCTSIM PAaOOTHHUKOB, CBOWCTBEHHBIM JPYTUM BHJAM SKOHOMHUYECKOMN
NEATEIIBHOCTH (MenuLMHCKHE pabOTHUKH, pabOTHUKHU KYJIbTYPBI:
XYJI0)KECTBEHHbIE PYKOBOAMUTENH, JUPHKEPBI, pEXHUCCEPBI, OameTMencTepsl,
XOpMeicTephl, paOOTHUKU OMOIMOTEK U Ap.), MPUMEHSIOTCS KBaTu(DUKAIIMOHHbBIC
XapaKTEPUCTUKU, MPEAYCMOTPEHHbIE Ui  COOTBETCTBYIOLIMX JOJDKHOCTEU
CIIy’)KallluX €  YTOYHEHUEM TIepeuyHs  paboT, KOTOpble  CBOMCTBEHHBI
COOTBETCTBYIOIIEH JOJDKHOCTH B KOHKPETHBIX OPraHU3alMOHHO-TIENArOTHYECKUX
YCIIOBHSIX.

4.7.2 Paznen «JlomKHOCTHBIE OOS3aHHOCTW» BKJIKOYAET B ce0s MOJpa3/ieibl
«..00s3aH», «OOSA3aHHOCTH MO COOJIOACHUIO OXpaHbl Tpyna», «JlelicTBus B
pekuMe  upe3BblUaiiHOM  cutryarum», «TpeboBanus 1O  COOJIIOJACHHIO
uH(popMaMoHHOW Oe3onacHocTH», «OOume TpedoBanus», «TpeboBaHus 10
AHTUKOPPYIIIMOHHOU JEATEILHOCTI

[loapaznen «...00s3aH» COAEPKUT MEpPEYeHb OCHOBHBIX TPYIOBBIX (YHKLIUMH,
KOTOpbIE MOTYT OBITh TOJHOCTBIO WJM YacCTUYHO MOPYYEHbl pPaOOTHUKY,
3aHUMAIOUIEMY JTAHHYIO TOJKHOCTD, C YYETOM:

— TEXHOJIOTMYECKONH  OAHOPOJHOCTM M B3aUMOCBS3aHHOCTH  padoT,
NO3BOJIIOIIMX OOECIEUYUTh ONTUMAIbHYIO CHEHUAINU3ALMIO 1O JOJDKHOCTSIM
CITy’KalluX;

— cnoxuBluelcs B LleHTpe M KOHKPETHOM CTPYKTYPHOM MOJpa3JeieHUH
IOPAKTUKU pacrpesiesieHuss 00si3aHHOCTe paOOTHUKOB JIAHHOTO CTPYKTYpPHOTO
NO/Ipa3/IeIICHUS;

— (GopMBI ydacTusi B MpoILleccCe — PYKOBOJIUT, YTBEP)KIAeT, 00eCreunBaer,
MOATOTABIMBAET, PACCMATPUBAET, HCHOJHSAET, KOHTPOJUPYET, COIJIACOBBHIBAET,
NPEICTaBISACT U T. 1.

KoHKpeTHbIE TOKHOCTHBIE OOS3aHHOCTM C  YYETOM IOJIOKEHUH TPYIOBOTO
JIOTOBOPA, 3aKI0YAEMOr0 ¢ padOTHUKOM JAHHOM KaTeropuu, periiaMeHTUPYIOTCS
pacnopsbkeHrneM 1o LleHTpy, rae npenycMaTpuBarOTCs BCE BO3MOXKHBIE CUTYaLUH,
KOTOpbIE€ MOTYT BO3HUKHYTh IPH HEJOCTATOYHO IIOJIHOM perjaMeHTHPOBAHUU
JIOJDKHOCTHBIX 00s13aHHOCTEH paOOTHUKOB.

4.7.5 B paznene «IIpaBa» maercsi mepeyeHb MpaB, MPENOCTABISIEMbIX PAaOOTHUKY
JUISL YCTICILIHOTO BBIMTOJIHEHUSI BO3JIOKEHHBIX HAa HEr0 00S3aHHOCTEH.
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4.7.6 Pasznen «OTBETCTBEHHOCTH perilaMeHTHPYET IIEPCOHAIIBHYIO
OTBETCTBEHHOCTh pPA0OTHHMKA, B KaKWX CiIy4asXx Ha paOOTHHKAa MOXET OBITh
BO3JI0’KCHA OTBETCTBEHHOCTb 34 HEUCIIOJIHCHHWE WM HEHAJJIC)KAIIEe HUCIIOIHCHUE
JOJKHOCTHBIX 00513aHHOCTEMH, yKa3aHHBIX B JIOJKHOCTHON MHCTPYKITHH.

3a HapylleHHWE HOPM TPYJIOBOIO, TPaXKJAHCKOrO, aJMUHUCTPATHUBHOIO,
YTOJIOBHOTO 3aKOHOAATENIbCTBA PAOOTHUK MPUBIEKACTCS K JUCUUIUIMHAPHOM,
MaTepUAIbHON, aIMUHUCTPATUBHOM, YTOJIOBHON OTBETCTBEHHOCTH.

3) IIpouexypa pa3pa0doTku, BHeJApPeHMS M NOJJAEP:KAHMA B padodem
COCTOSTHMH J0JI’KHOCTHBIX MHCTPYKIUI B YUpeKAeHUU

5.1 Pa3pabotka

5.1.1 [JoKHOCTHBIE HHCTPYKIMU pa3padaThIBalOTCS Ha BCE JIOJDKHOCTH,
BXOJSIIKE B IITaTHOE pacnucanue LlenTpa.

5.1.2 lommxHOCTHAsI MHCTPYKLHS HA paOOTHUKOB M PYKOBOIUTENIEH CTPYKTYPHBIX
no/ipa3ieJieHu pa3padaTbIBAETCsl pyKOBOJUTENEM CTPYKTYPHOTO MOJpa3aeieHUs
(Ipy OTCYTCTBUU CTPYKTYPHBIX MOAPA3/IEIECHUN — paOOTHUKOM CEKTOpa MPaBOBOM
U KaJpOBOU pabOThI).

5.1.3 PykoBoauTenb MOJpa3ACICHUAS MPEACTABISIET MNPOEKT JIOJKHOCTHOU
MHCTPYKIIMU Ha COTJIACOBAHUE U YTBEPKICHHUE.

5.2 CornacoBaHue

5.2.1 Pa3paboTaHHbIi  TPOEKT  JOKHOCTHOM  HMHCTPYKIHH  pabOTHHKA
COIJIACOBBIBAETCS. C TOMOIIHUKOM JAHPEKTOpa IO OE30MaCHOCTH, 3aBEAYIOIIETO
CEKTOpOM IpaBOBOW U  KaJApoBOM pabOThl, MpeacenareieM MepBUYHON
npodcoro3Hoi opranu3aiuu LleHTpa.

5.2.2 B cinyyae BO3HUKHOBEHHMS 3aMEUaHUW WIM NPEMIOKEHUN TPOEKT
JOJKHOCTHOW MHCTPYKIUU TOJIEKUT 10pabOTKe U MOBTOPHOMY COTJIACOBAHUIO.
5.2.3 I'pud cornmacoanus ohpopmirsiercst B coorBeTcTBuu ¢ CTO CMK 05-01-2020
«YmnpapineHue nokyMeHtauuend. OOmume mnonoxenus». ['pud cormacoBanus
Bkmouaer Haanuch «JOJDKHOCTHASA MHCTPYKOUA COI'JIACOBAHAY,
JOJDKHOCTH  JIMIL, C KOTOPBIMH COTJIACOBBIBAETCS MPOEKT «JlOMKHOCTHOM
MHCTPYKIUN», UX JINYHYIO TOJANUCH C PACIIH(PPOBKOM.

5.3 YTBepxkaeHue

5.3.1 Ilocne cornacoBaHus JOMKHOCTHASI HHCTPYKIHUS (B 2-X dk3eMIuIsipax — Nel u
No2) nonaercs nupexropy LleHTpa Ha yTBEpKICHHUE.

5.3.2 JIo/KHOCTHAst WMHCTPYKUMSI YTBEPXKAAETCS AMPEKTOPOM M BBOJIUTCSA B
NEHUCTBHE C MOMEHTA YTBEPKICHUSI.

5.3.3 T'pud yrBepxaenus obpopmisierca B cootBerctBuu ¢ CTO CMK 05-01-2020
«YmpaBieHue nokyMmeHTanued. OOIue MOJIOKEHUS» U COCTOUT M3 HaJIIHUCH
«YTBEPXIAIO», HauMeHOBaHMS JOJDKHOCTH YTBEPXKIAMOILIErO JIMIA, €ro
JUYHOU MOAMKCH C PACIIM(PPOBKOM U 1aThl YTBEPKACHUS.

5.4 Xpanenue

54.1 TIlocne TOro, Kak JOJDKHOCTHAs MHCTPYKLMS pabOTHHKA MpoIlia
yTBEpKJIEHHUE M Oblla BBEJAEHAa B JEWCTBUE, PYKOBOJIUTEIb CTPYKTYPHOTO
NOJpa3/ieNIeHUus] 3HAKOMUT paOOTHUKAa W/WIW JIMIO, 3aMEHsIolee JaHHOTO
paboTHHKA B CIIy4ae ero OTCyTCTBUS, C COJIEPKAaHUEM JTOKHOCTHON MHCTPYKIIMH.
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54.2 B «JIuct o3HakomiieHUs» paOOTHUKAMU CTPYKTYpPHBIX MOJApa3JeeHuil
BHOCSITCSI 3aIICH 00 03HAaKOMJICHUH C JODKHOCTHON MHCTPYKITUEH.

5.4.3 TlepBrIil 3K3eMIUISIP YTBEPKJICHHOW JOJKHOCTHOW MHCTPYKIIMU paOOTHHKA
XPAaHHUTCS B CEKTOpPE MPABOBOM M KaJAPOBOM pabOThI, BTOPOM 3K3EMILUIAP XPAHUTCS
HEIOCPEACTBEHHO B MOPA3/ACIICHUH COTJIACHO HOMEHKIIATYPE JEN.

5.4.4 YrtpatuBumue cuily (OTMEHEHHbBIE) JOJDKHOCTHBIE MHCTPYKLIUHM XPAHATCA B
OTZEJIBHOW IaNKe CTPYKTYPHOTO NMOAPA3ACIECHUS C IMOMETKOU « /[ cnpagounbvix
yeneiy.

5.45 AkxTyanu3upoBaHHbIE, HE€ COAEpXallhe HN3MEHEHHUH, JOKHOCTHbBIE
WHCTPYKIMHU UCIOJIB3YIOTCS B TEUCHHE S JIET.

5.4.6 Ilocne OTMEHBl JOJPKHOCTHBIX HWHCTPYKIHUM 3aBEAYIOUIUA CEKTOPOM
IPAaBOBOM U KaJpoBOl pabOTBl U PYKOBOAMUTEIb CTPYKTYPHOIO MOAPA3AEICHUS
NEPENAOT IK3EMIULIPBl OTMEHEHHBIX JOJDKHOCTHBIX WHCTPYKLMH B apXWB IS
COOTBETCTBYIOIIETO pernieHust o0 yaunaroxxeHuu cormmacao CTO CMK 05-01-2020
«Ynpasnenue qokymeHTamueil. O01ue noioKeHus .

5.5 Axryanu3zanus

5.5.1 Axryanuzauus JOJDKHOCTHBIX MHCTPYKUUNA pPAOOTHUKOB MPOU3BOAMUTCS
PYKOBOIUTEIEM CTPYKTYPHOTO MOJPA3IEIICHUS HE PEKE OOHOTO pa3a B roja Ui
ONpEJENICHNS] CTENEHU BBINOJHEHUS TpeOOBaHUN JOJKHOCTHOM HWHCTPYKLIHMH
pabOTHHKaMHU COTJIaCHO IITaTHOMY pacnucanuio LleHTpa, a Takke CTelneHH
coorBeTcTBUs TpeboBanusm CMK, nemsm wu 3amavam nonpasaeneHus. Ha
TUTYJIBHOM  JIICT€  JOJDKHOCTHOM  HMHCTPYKUMH  J€JIaeTcd  OTMETKa
«Axmyanuzuposano» € JAATOW aKTyalIM3alUd M IOANMCBIO PYKOBOIUTENS
CTPYKTYPHOI'O OJpa3/IeIICHHUS.

5.5.2 PykoBoauTelb  CTPYKTYpHOTO  MOAPA3JAECICHUS  MOCIE€  MPOBEPKHU
JOJDKHOCTHBIX MHCTPYKLMH MpefocTaBisieT MHpOpManuio o0 akTyaau3alud B
CEKTOp MPaBOBOM U KaJpOBOW paboThI 1o opme, IpuBeIeHHOU B [Ipunoscenuu B.
5.6 IlepecMOTp M OTMEHA

5.6.1 [IlepecMOTp MAOMKHOCTHBIX MHCTPYKUMNA pPAOOTHUKOB IMPOU3BOJIUTCS
PYKOBOIUTENEM CTPYKTYPHOTO INOJPAa3JIEIICHHUs] HE PeXe OJHOro pasza B 5 JeT, a
TaKXe B Cydae:

- WU3MEHEHUS CTPYKTYpPbI WM HauMeHoBaHus LlenTpa;

— WU3MEHEHUS CTPYKTYpBHI, (YHKIIMOHAJIBHOTO IpeaHa3HAYECHUS
NOJIpa3/IeJICHUs NI HAMMEHOBAHUS NIOIpa3ICICHUS;

— VM3MEHEHHS] HAMMEHOBAHUS JTOJKHOCTH;

— U3MeHEeHU! B 3akoHojaTenbcTBe PD 1 Ph.

B ciywyae Bblleyka3aHHbIX W3MEHEHUM YTpPAaTUBIIME CHIY JOJKHOCTHBIE
WHCTPYKIMH NOJJIEKAT OTMEHE.

5.6.2 B3ameH OTMEHEHHBIX JOJDKHOCTHBIX  HMHCTPYKLHMH  pabOOTHUKOB
PYKOBOJAMTENIEM CTPYKTYPHOTO MOJIpa3ieieHus pa3pabaTbiBalOTCsl HOBBIE.

6 OTBEeTCTBEHHOCTDH M TOJTHOMOYHS

6.1 OTBETCTBEHHOCTh 3a TMPOIEAYPY Pa3padOTKH, BHEAPECHUS W TMOJACPKAHUS B
paboyeM COCTOSIHUM JOJDKHOCTHBIX HHCTPYKIIMA COTPYJHUKOB CTPYKTYPHOTO
Mo/Ipa3/ieNIeHus] HeCeT PYKOBOIUTEb TIOIpa3 IeCHHUS.

9



6.2 OTBETCTBEHHOCTh 3a MPOLEAYPY COTIACOBAHUS HECYT 3aBEAYIOIIUNA CEKTOPOM
IPaBOBOM W KaJApOBOW paboThl, Npeacenareiab MNEePBUYHON MPOdCOI3HOM
OpraHU3alyu.

6.3 OTBETCTBEHHOCTH 32 03HAKOMJICHHE Pa0OTHHKA C JOKHOCTHOM MHCTPYKIUEH
HECYT 3aBEAYIOLIMH CEKTOPOM MPaBOBOM M KaJpoBOW pabOThl M PYKOBOJIUTEID
CTPYKTYPHOTO IMOAPA3ACIICHHUS.

6.4 OTBETCTBEHHOCTh 3a COXPAHHOCTb JIOJDKHOCTHBIX HMHCTPYKLHM HECyT
3aBEAYIOIIUNA CEKTOPOM TMPaBOBOM M KaapoBOW pabOThl U PYKOBOJUTEIH
CTPYKTYPHOTO MOPA3ACIICHHUS.

6.5 Koutpons 3a BeimoiHeHHueM TpeboBanmii Hactosmero CTO ocyiecTBisier
YKO/.

6.6 JIOMKHOCTHBIE MHCTPYKLIUA MOTYT SIBIISITbCS OOBEKTOM MPOBEPOK IIPH
nposeneHnu ayautoB CMK IlenTpa.
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NPUJIOKEHUE A
dopMa TUTYJBHOIO JIUCTA J0JKHOCTHOM MHCTPYKIUHU

MuHucTepcTBO 3ApaBooxpaHenus Pecnyoimku bamkoprocran
I'ocynapcTBeHHOE AaBTOHOMHOE YUpekaeHHe J0MOJTHUTEIbHOr0 NpodeccnoHaIbLHOT0
oopasoBanus Pecnyosmmkn bamkoprocran «LleHTp moBbIlIeHUS KBAJTU(PUKALIMID)
(T'AY 4O PB «llenTp noBbilieHUs] KBATUPUKATNN)

JOJIKHOCTHASA UHCTPYKIUA

CUCTEMA MEHE/ZKMEHTA KAYECTBA

JOJIKHOCTD 11O HITATHOMY PACIIUCAHUIO

JU-(momep CII) —(nomep AU 1o :KypHaIy perucTpaium B
cexkropelluKP)- 202

OdunmanpHOE U3IaHKUE
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HPUJIO’KEHUE b
®opMa npearca0BUs K I0JKHOCTHON MHCTPYKIMHU
IIpeaucaoBue

1 JOJDKHOCTHAA MHCTPYKIUA
PA3PABOTAHA

(pyxoBoxurens CII, 3aBeyrOIInii CEKTOPOM MPABOBOIL M KaIpOBOil paboThI)

2 YTBEPXIAIO
mupextop ['AY JIITO Pb «llenTp noBbIieHus KBanuUKaum
I'.B.Jlammna

3 JIOJDKHOCTHAS MHCTPYKIMS BBEJIEHA B JIECTBUE npukasom
mupektopa ['AY JITTIO Pb «llenTp noBbeieHus: KBIM(PpUKAIUU» OT
«_» Ne

VYurennsii sk3eMmusip No

4 TOJDKHOCTHASA MHCTPYKLMA COTJIACOBAHA

[ToMoOUTHUK AUPEKTOpA MO OE30MACHOCTH

o0pa3oBaTenpHOTO Ipoliecca ®amuinus 1.0.
3aBeAyIoIINid CEKTOPOM MPABOBOM U KaJIPpOBOM pabOThI @amunusa 1.0.
[Ipencenarens I1110 ®amunusa 1.0.
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MNPUJIO’KEHUE B
dopma npeaoCcTaBJICHUS CBeleHUI 00 aKTyaJu3aluu J0JKHOCTHBIX
HHCTPYKIUM

CreeHus 00 aKTyaJIu3aUMH JT0JKHOCTHBIX MHCTPYKIUH

(HauMeHOBaHMe CTPYKTYPHOIO IOApa3/ieIeHUs)

NeNe CrpykTypHOe Hara JoJKHOCTB 1O Hoxnucn
IITATHOMY PYKOBOAUTEJIS
nojapasjejieHue aKTyaJIu3aunu
PACIHCAHUIO nojapasjejieHust

PykoBoauTe/ b CTPYKTYPHOI'O NOAPAa3/ieIeHusl
(®.1.0.,noanuck, 1aTa)
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JIucT pacebuiku

Ne
K3 JloxHocTh | DaMWiInsa, HHAULUAJbI JlaTa IMoanucek
1 2 3 4 5

14




JInceT o3HAKOMJIeHUSA

Ne
n/

HaumMmenoBanue
NMoJApa3aesIeHUus

JloxHOCTH

PUO

Jlara

IMoanucek
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Jluer perucrpanuy usMeHeHUH

n/n

Homep
U3MEHEeHUS

Howmep
JINCTA

JlaTa

BHECCCHUA

HU3MCHCHUA

Jlara
MPOBEPK
|

Jlnmo, BHecIIEe
H3MEHEHHUs

dPUO IMoanucek
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