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1.061He noaokKeHus.

1.1.IlpaBuna nonp3oBaHus GuOGIMOTEKON pa3paboTaHbl B COOTBETCTBUH C

IlonoxxenreM o HayuyHo#f MemuumHcko# 6Gubmmoreke AV IO PB «LlenTp
MOBBIIIEHUS KBAJTUDUKAIIUNY.

1.2.Hacrosiime npaBuia periaMeHTUpPYIOT OTHOIIEHUS MeXKIy GUOIHOTEKON

H ITIOJIB30BaTEJIsIMHU, IIpaBa, 00s3aHHOCTH U OTBETCTBCHHOCTH CTOPOH.

2.YuraTenn, ux npasa, 06013aHHOCTH H OTBETCTBEHHOCTb.

2.1.Ilonp3oBaren OMOMMOTEKH HMMEIOT IPaBO OECIUIATHO I[OJIB30BATHCS

OCHOBHBIMHM BHJaMU OHOIHOTEUHO-MH(POPMALMOHHBIX YCIYT, TPeIOoCTaBISEMbIX
OUOIHOTEKOI:

MojlyyaTh MOJHYIO WHQOPMALHI0 O cocTaBe (OHAOB OUOIMOTEKH,
MH(OPMALUMOHHBIX PECYpCaX 4Yepe3 CHCTEMY 3JIeKTPOHHOTO KaTajora u
Apyrue Gopmbl 6U6INOTEYHOT0 HH(POPMUPOBAHMU;

MOJIy4aTh MOJTHYIO MH()OPMALHIO O IIPeI0CTaBIIsIEMbIX OUOIMOTEKOH yeITyrax;

nojay4arh M3 (poHIa OMONMMOTEKH /Ii BPEMEHHOIO IIOJIb30BaHUS JIOOBIE
U3IaHNS WA UX KOIIHH;

II0JTy4aTh KOHCYJIbTATHBHYIO TOMOLIb B MOHCKE W BBIOOpE NPOM3BENEHMIA
[IeYaTy U APYTUX JOKYMEHTOB;

oJly4aTh KOHCYJIBTATHBHYIO IIOMOLIb MpH paboTe ¢ wuHpopManuel Ha
HETPaJIMIIMOHHBIX ~ HOCHTENSAX, TpPHU  HUCIHONB30BAHHHU  DJIEKTPOHHBIM
000pynOBaHUEM;

[TPOJUICBATH CPOK 110JIb30BAHUS B YCTAHOBJIEHHOM IOPSIKE;

[0JIb30BATe/IM  MMEIOT MpPaBO Ha IMONy4YeHHe IUIAaTHBIX  YCAYT,
COMYTCTBYIOLINX OCHOBHOM NEATEIBHOCTH OUOIHOTEKH, MPENOCTABISEMBIX
oubnuorexoi, cornacio Ycrasa ['AY JIIO PB «lleHTp mOBbImeHHUS
KBaIM(UKamn» U «ITooxkeHUIo 0 MIaTHBIX YCIyrax.

B Clly4ae KOHQIUKTHON CUTyalluH ¢ OMOMMOTEKOH 00paIaTses K JUPEKTOpy
['AY JIIO Pb «llenTp noBsitnedns kKBanu@uKaum.

2.2.Ilonb3oBarenu 00s3aHbI:

cobirofaTe  TpaBWia  MMOJb30BaHUSA ~ OubGIMOTeKoi.  Ilonb3oBareiw,
HapyIIUBIIKME TMpPaBWia IOJb30BaHUS OWUOIMOTEKOW WM TPUYMHUBLINE
OubanoTeke ymepo, KOMICHCUPYIOT €ro B CIEAYIOLIEM MOPSIIKE:

IpU yTepe KHUI YuTaTesd 00A3aHbl 3aMEHHUTh UX COOTBETCTBEHHO TAKUMH
K€ KHUI'aMH WJIM [PU3HAHHBIMU PAaBHOIIEHHbIMH. [IpM HEBO3MOKHOCTH
3aMEHBI - BO3MECTUTb UX 5-TH KPAaTHYIO CTOMMOCTE;

Npy yTepe LEHHBIX, PeAKUX U3JaHUH T0Jb30BaTeId BOCCTAHABINBAIOT UX
3a CBOM CYET;

Mpu yTepe y4eOHO - METOIMYECKHX MOCOOHMH OIIaYMBAIOT HX MOIHYIO
CTOMMOCTb.

[Ipy wyacTHuHOM TOpYe JOKYMEHTa [0JIb30BaTelld BO3MEIIAIOT ylieph

CJIeIyIOLIMM 00pa3oMm:



MOMEHT LieHaMm );

® IOpu nopye OGonee 10 CTPaHUL KHHUTH OIUTAaYUBAIOT ee 5-Ty KpaTHy¥O
CTOUMOCTb WJIH 3aMEHSIOT KHUTY Ha paBHOLICHHYIO;

¢ IIpu rop4e oOJIOKKHA KHUTH BBITITIAYUBAIOT CTOUMOCTD neperuieTa;

® IIPpU @IOpYe LBETHBIX WIIIOCTpalui (BHE 3aBHCHMOCTH OT KOJIN4eCcTBa)
OIITAYMBAOT 5-TH KPATHYIO CTOMMOCTE KHUTH,

® IIpH mopye OOIO0XKH METOAMYECKOro nocobus u rtekcra go 10 CTpaHHI|
OIIaYHMBaOT UX BOCCTAHOBICHHE,

* 1npu nopue Goiee 10 CTPAaHULl TEKCTa BBINJIAYUBAIOT [IOJIHYKO CTOMMOCTh
METOAUYECKOro MNOCOOHUS;

° OepexHO  OTHOCHTBCH K KHHTaM M IpYyrUM TpOU3BeNeHHUSM
[I€9aTH, MOJYYeHHBIM M3 (OHIOB OMONHOTEKH, WHBIM MIOKYMEHTAM Ha
Pa3IM4HBIX HOCHUTEIX, 000pynoBaHuio, HUHBEHTAapIO;

° BO3BpalllaTh UX B YCTAHOBJIEHHbIE CPOKH, HE BEIHOCHTH M3 MOMENIEHH
OubnnoTeku, ecnm  onu HE 3apeTHCTPUPOBAHBI B  YHTATENIBbCKUX
popmynspax, He ngenats B HUX IIOMETKH, MONYEPKHUBAHMS, He BBIPBIBATH

CTPaHULBI;
o [IOJIb30BATLCA  LEHHBIMU U CIIPaBOYHBIMU ~ U3NAHUSAMU TOJILKO B
[IOMEINEeHUH OUOIHOTeK N
° MpH  NONLy4eHMU  TIPOM3BENEHWH reuatu i UHBIX  JIOKYMEHTOB

TI0JIb30BATEIb TOJKEH YOAUThCS B OTCYTCTBUU 11e()eKTOB, TP 06HADYKeHMH
MX — TNPOMH(OPMUPOBATH paGOTHHKA 6ubnuotexu. OTBeTcTBEeHHOCTE 33
OOHapy KeHHbIe He(eKTl B CcraBaeMpIx AOKYMEHTaX HeCceT MOoCIeaHuit
N0JIb30BATEIB;

o NpU  BBIOBITHH W3 y4yeGHOrO 3aBCACHUS CIIyIIATENH OOS3aHE
BEPHYTb B OMOJIHOTEKY BCe YnCIsIIecy 34 HUMH U3TaHuUs;

o B ClydJae He Bo3Bpara y4eGHOIi JTEpaTypel IO OKOHYaHMM CpOKa
OOyY4YeHUs ciyIIaTens TCPEXOMHUT B KaTErOPUIO CTOPOHHETO MOMB30BATENS K
00CITy)KHBaeTcs o [IPUHINITY TUTATHOTO ab0HEMEHTA.,

3. IlpaBa u o6s3annocTn oubIHOTEKH.

3.1.bubmroreka B  cBoei ACATEIEHOCTH  0OecreynBaeT  peanusanuio
BBIIICTIEPEYUCIEHHBIX [IPAB YATaTeNe,

3.2.bubmuoreka 06s3aHa:

¢ CO31aBaTh BCe YCIOBUS ISl OCYLIECTBIICHHUS NIpaB yuTaTesiedl Ha CBOOOIHBII
AOCTYI K HH(POPMALINU U JOKYMEHTAM U3 (onga Gubnuorexy;

® (OopMHpPOBATH BOHIBI B COOTBETCTRUM ¢ o0pa3oBaTenbHBIMU porpaMMaMu
Lentpa, norpebrocTaMuU 1 3aMPOCaMK BCeX KaTeropui mosb3oBarelieit;

® OCYLICCTBJIATH 6H6JIHOTeqH0-6H6HHOFpa(quecr<oe U HH(pOpMALIMOHHOE
00CITy)KUBaHHe;

® o0becrne4nBaTh BBICOKYFO KyJIbTYPYy O0OCIYKUBaHUs NI0JIb30BaTeNeH, OKa3bIBATh



MM TIOMOIIb B BbIOOpE HEOOXOMUMBIX JOKYMEHTOB IyTeM YCTHBIX
KOHCYJIbTalliil, MPEeNOCTaBIeHUs] B HUX MOJIb30BAHHE CIIPABOYHO-
IIOMCKOBOIO anmnapara OMOIMOTEKH;

® OCYUIECTBIISITh Y4YeT, XPaHEHHE M HUCIIOJIb30BaHME HAXOISIIMXCA B (poHzE
JAOKYMEHTOB B COOTBETCTBMM C  YCTaHOBIEHHbIMH  IIpaBHJIAMH,
o0ecneYrBaOUMU UX COXPAHHOCTh M PALMOHAIBLHOE HCII0Ib30BaHHUE;

® CHCTeMaTHYECKH CJIeJUTh 332 CBOEBPEMEHHBIM BO3BpalleHHEM B OUOIMOTEKY
BBIIAaHHBIX [JOKYMEHTOB, HE JOIyCKaTh YMUTATEJLCKYI 3aI0JDKEHHOCTD,
[IPUHUMATh OIlIepaTUBHBIC MEPHI K €€ TMKBUIALMN

® co3/laBaTh U MOJJNEPKUBATH B OUOIMOTeKe KOMGBOPTHBIE YCIOBUS s
paboThI MONb30BaTENENH;

® 00ecre4uTs pesKUM paboThl B COOTBETCTBUH ¢ MoTpeGHOCTMU LlenTpa;

* uHGOPMHUpOBATh IMONB30BaTeN]ed O BCeX BHAAX IMPeNOCTaBISEMbIX
OnOIMOTEKOM YCNyT.
3.3. bubnnoreka nMeeT npaso:

® CaMOCTOSTENLHO ONpeleniartb Bbibop GopM, CpenctB ©  METOIOB
UHPOPMALIMOHHO-OUOTHOTEYHOTO obecrieueHus 00pa3oBaTeILHOTO
npoiiecca, B COOTBETCTBUM C LIEJIIMU U 3a/1adyaMH, YKa3aHHLIMH B YCTaBe U
[Tonoxxenuu o 6ubanoreke Llenrpa;

® ONpPEACTATBCS C HMCTOYHMKAMU  KOMILJIEKTOBAaHHS  HMH()OPMAIMOHHBIX
pecypcos;

® YCTaHABIMBAThb pPEKUM pabOThl OHONIMOTEKH 10 COIMIACOBAHHUIO C
aupexktopoM LleHTpa;

® OmpeAeiATh U NPUMEHATH pa3sMepbl KOMIIEHCAIUH 3a yiuepO, MpUYUHEHHBIH
ClIylIaTelleM U uuTaresieM OUOIHOTEKE;

® ONpe/eNsATh NePeYeHb U IPeHCKYPaHT JOMOJHUTENbHBIX (IUIATHBIX) YCIyT,
CONYTCTBYIOLMX OCHOBHOM JIeSITeIbHOCTH OHUOIMOTEKHY;

® YCTaHAB/IMBATL IIOPSAOK BbIAAYH JIOKYMEHTOB OHOJIMOTEKH TI0J 3aJI0T
quTaTeNIsIM, HE SBIAIOLIMMCSA Y4YaCTHHKaMHU 0O0pa30BaTesIbHOro Ipollecca
Ilentpa;

® U3bIMaThb M DPeaM30BbIBATH JIOKYMEHThl M3 (OHIOB B COOTBETCTBUHU C
HHCTPYKLIMEH 110 y4eTy OubnoTeuHoro Goxa.

4. Ilopsinok 3anucH YuTaTeNNeil B OMOIHOTEKY.

4.1. JInga 3anucu B OUOIMOTEKY YUTATENH 00s3aHbl IPENbABUTD:
e ciymarend LlenTpa — o0xogHOM NHCT;
® CHELHAIMCTHI 3IPAaBOOXPAHEHUS U CMEXHBIX IPOPECCHil - JOKYMEHT,
® YNOCTOBEPSIOIIMNA JMYHOCTH (MAaclopT), WA JOKYMEHT, 3aMeHSIOIIUAN

YAOCTOBEPEHHUE JIMYHOCTH (BOEHHBIN OUIeT).

4.2. Ha cnymarensa 3anonsseTcs duTarenbCkuii (opmyisp. CormacHo
METOAMYECKOMY pelneHnto « TexHomorus 3anucu B OHOIHOTEKY», WHGOpPMALHS
Oepercs w3 0Oasel ganHbeIX llenTtpa (®MO, momammuili agpec, TelaeoH, rof
pOXKIEeHHs, MeCTO paboTel, oOpa3oBaHWe, MACIOPTHBIE JaHHbIE). buGnuoreka



CaMOCTOSITEJIbHO ONpeAesseT TEXHOJOTMHM 3alKiCH M I10JIb30BAHUS CBOUMU
¢onmamu. @DakT O3HAKOMIEHMS M cornacus ¢ [IpaBUIaMH  MOJIB30OBAHHUS
OUONIMOTEKON YIOCTOBEPATCA €ro MOAMUCHI0 Ha YUTATENbCKoM (GopMyspe. dTa
MH(OpMaNs HeoOXoAMMa [UIs HaibHelero oOMIeHWsT ¢ 9dTareneM, s
M3YYEHHS YUTATEJIbCKOT0 KOHTUHIE€HTA 110 Pa3InYHbIM MapaMeTpaM U CTaTUCTUKU
(I'OCT 7.0.20-2014 bubnuoTeynas cTaTUCTHKA).

4.3 Tlomydyennsle CBeIEHUA O CIYIIATENSIX JOCTYNHBI TONBKO Ha pabodmx
MecTax; coOmonaeTcs KOHPUICHIHATBHOCTE HHOPMALH.

4.4. Jlns 3anucu B OMGIMOTEKy YMTATeNH 00sI3aHbI IPENBABUTH Hacropt. Ha
OTOM' OCHOBAaHHMM BbINAETCS EAUHBIM UUTATENbCKUM OwWier, 3anoyHseTcs
YUTATENBCKUA QopMyssap. UnTaTenbCKHil GHIIET NpedoCTaBIsSET €ro BAafelbIly
NpaBoO JIMYHOTO MO0JIb30BaHUSA (QoHpamMu O6ubnnotexu lleHTpa ¥ He MOXKET GbITh
nepenaH npyrum smnam. IlpencraBnsisi ykazaHHble IOKYMEHTBI, YATATENb JAeT
cornacue Ha cbop U 0OpabOTKYy MEPCOHANBHLIX HAHHBIX ISl CTATHCTHUYECKUX
mesied ¢ Ux 00E3IMYMBAHUEM B COOTBETCTBHH ¢ TpeGoBanusmu DenepaqbHOTO
3akoHa 0T 27.07.2006 r. Ne 152-®3 «O nepcoHalbHBIX JaHHBIXY.

4.5. Ilpu 3amucu B OUONMOTEKY YMTATENM HOJDKHBl O3HAKOMHTBCS C
NpaBUJIAMH TIOJIL30BaHUA M TOATBEPAUTH 00S3aTeNbeTBA 00 WX BBINOIHCHUH
CBOEH IMOATMMUCHIO Ha YUTATEJIbCKOM OMleTe U YUTATENbCKOM (GopMyIIsipe.

Ilpu notepe uMTaTenbCcKOro Ounera AyONUKAT BBIOAETCS IIOCHE YIIATHI
COOTBETCTBYIOLIEH CYMMBI.

4.6. bubauoTeuHoe ¥ MHPOPMALMOHHOE OOCITYXXUBAHME, OCYIIECTBISCTCS
GecruiatHo. OmiaTa OTAENBHBIX BHIOB yCJIyr OCYIIECTBISIETCS B COOTBETCTBUH C
IlepeyreM IIaTHBIX GHOIMOTEYHO-UH(OPMALMOHHBIX YCIYT, HPEIOCTABIIEMBIX
Lenrpom, yteepxmeHnelM aupektopom ['AY IO PBE «lleHTp NOBBINICHHUS
KBaJIU(UKALIUNY.

4.7. TTopsloOK M CPOKM IepeperucTpalidd 4YuTaTeNel yCTaHABIMBAIOTCS B
COOTBETCTBHM C IIpuKaszoM aupekrtopa lleHTpa u coobmarorcs Yurarensim B
neyaTHON (hopMe B 30HE BBINAYHM YHTATENLCKMX OMJIETOB, 30HE 3aKa3a W BBLIAYH
U3/laHui, Ha caiite lleHTpa He mo3jHee, yeM 3a 2 Mecsla 0 Havana OYepeHOTrO
nepuoaa nepeperucTparuu.

S. IlpaBniia noJib30BaHUs A00HEMEHTOM H YHUTAIbHBIM 32J10M.

5.1.Cnymartenu oOecrneunBatorTcsi y4eOHOM M y4eOHO-METOTHYECKOM
JUTEPATypOM Ha BECh LUKI OOyYeHUS.

5.2.YuTarenyn obecrieunuBarOTCS IUTEPATYPOil CPOKOM Ha 2 HedelH.

5.3 . EnvHWYHBIE 5K3eMIUIAPHI BBITAIOTCA Ha IOM CpokoM Ha 1-3 mua. Cpok
MOJIb30BaHKsI MOXKET ObITh NPOJIJIEH, €CJIM Ha M3/IaHHE HET CIIPOCa CO CTOPOHDI
OPYTUX YATATENeH.

5.4 JIOKYMEHTBI AJI MOJIb30BAHUS Ha TPYIIIOBLIX 3aHATUSAX BBIJAIOTCS Ha
aboOHeMeHTe CTapoCTe IPYIIbl HJIM NPENoAaBaTeN0 U 3alUCBIBAIOTCS B HX
YUTATENILCKUH hopMyJIsip.

5.5.Bcs BhlnaHHad U3 OUOIMOTEKM JIMTepaTypa 3aluChbiBAeTCs YUTATENIIO B
(GopMynsIp M CKpermgeTcs ero MOAMUCEHIo. [Ipyu BO3BpalleHnH JIUTEpaTyphl OHA
CITUCBIBAETCS C YUTATENILCKOTO (POpMyJIsipa.
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