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1. O61me nos10KeHUs.

1.1.Hay4ynass Meaunuuckas 6ubiuoTexa (nanee - GuGmuoTexa)
ABIACTCA CTPYKTYpPHBIM noxapasaenexuem I'AY JIITO Ph «IleHTp moBbIEeHUSs
KBaTHQHUKALAN», 00eCTIeUNBAIOIINM y4eOHoH, Hay4YHOH, CIIPaBOYHOMH

JUTEPATypoil, MepUoJUYECKUMHU H3JaHUSIMU 1 HMH()OPMAIHOHHBIMH
MaTepuanamu y4eOHO-BOCIMTATeNbHBIH  Ipomecc, a  Takske LEHTPOM
pacnpocTpaHeHus 3HaHWH, IyXOBHOTO M HHTEUIEKTYalbHOTO oOuIeHwus,
KYyJIBTYPBI.

1.2.bubnuoreka B cBoeil gesiTenbHOCTH PYKOBOACTBYeTCs (heaepalbHbIMU U
pecrmyONMKaHCKUMH 3aKOHaMH O OHOIHOTEYHOM AeJe, IIOCTaHOBJIEHHUIMH,
MpUKa3aMu U UHBIMH HOPMAaTUBHBIMU MPABOBBIMU aKTaMU roCyJapCTBEHHBIX
OPraHoOB  ynpasjleHHst 00pa3oBaHMEM MO0 BONPOCAM, OTHECEHHBIM K HX
KOMIETEHIMH, IPUKa3aMH M DAcHOPSKEHUSIMU JMPEKTopa Ientpa, a Ttaxke
HacTosmuM [ lonoxxenuem.

1.3.llenTp onnauusaer 6uGanoTEUHBIE pacxodsl U OCYyUIECTBIISET

KOHTpO/Ib 32 paboTofi OGUOIMOTEKHM B COOTBETCTBHM C JIEUCTBYIOLITUM
3aKOHOJATeJILCTBOM.

1.4.Tlopsnox mocTyma k GHOAHOTEYHBIM GoHTaM, mepeveHb OCHOBHBIX
YCIYT W yCJIOBHSL MX NMPEJOCTaBJICHUs ONpeenstoTcss [IpaBuiaMu 1monb30BaHus
6ubnuotexoit Llentpa. He momyckaercs OrpaHHUYEHHE IpaBa YMUTATENeH Ha
CBOOOHBIN OCTYI K GHOIMOTEYHBIM (BOHIAM.

1.5.CBoro0 paboTy GHONHOTEKAa MPOBOIUT B TeCHOM B3aUMOJCUCTBUH C
APYTHMH CTPYKTYPHBIMH TOJIpa3iesieHusiMu LlenTpa.

2. OcHoBHBbIE 3a1a4H.

2.1.IlonHOE M omepaTHBHOE GHONIMOTEUHOE 1 UHPOPMAIMOHHO-OHGTHO-
rpaudeckoe  00CITy)KUBAHHE CiyLaTelieil, COTpynHHMKOB lleHTpa, cTyneHTOB,
aCIINPpaHTOB, KITMHUYECKUX OPIUHATOPOB MEAYHUBEPCUTETA U KOJUIEIKA, Hay4YHBIX
pabOTHMKOB, MperogaBaTeNnei, Bpaded ropoxa u PecnyGmauku bamkoprocran B
COOTBETCTBUH C WH(POPMALMOHHBIMH 3aMPOCAMU Ha OCHOBE UIMPOKOTO JOCTyIa K
dboHTaM.

2.2.®opMupoBanue OGHOIHOTEYHOTO GoHa Ha pa3sIMUYHBIX HOCHTEISX
HHOPMALlMM B COOTBETCTBHH C npoduiem LleHTpa, 06pazoBaTeNbHBIME
NpoTrpaMMamMy 1 HH(OPMALMOHHBIMHU MOTPEGHOCTAMH M10Tb30BaTENE1L.

DopmupoBanre (GOHIA 3IEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUHM C
MOTPEOHOCTSIMH YHTATENEH-TI0Nb30BaTeNCH:

® ydeOHO-MeToaMYecKHe pa3paboTKu IperonaBaTeseit Ientpa

(y4eOHble OCOOUs, y4eOHO-MeTOMUUEeCKIe nocobus, MORyIH U Ip.)

2.3. Opranmsanys ©H  BeJEHME  CIPABOYHO-NOMCKOBOTO anmapara
(3JIEKTPOHHBII KaTasor).

2.4.PopmupoBanue GHOIMOTEYHO-UHPOPMALHOHHOIH KYJIBTYpPbl, IPUBUTHE
HaBbIKOB yMEJIOro TOJb30BaHUA KHHUIOH, OUOIMOTEKOH, MH(POPMALHOHHBIMH
pecypcamu.

2.5.CoBepuieHcTBOBaHHEe PabOThl GUOIMOTEKH HA OCHOBE BHEJIPEHUS
COBPEMEHHBIX TeXHOJIOTUH U KOMITbIOTEPU3aLMK GUOIHOTEYHO-HH(POPMALLOHHBIX
TPOLIECCOB.

2.6 KoopnuHarus nearenbHOCTH GUOIHOTEKH ¢ oApa3AeIeHUSIMH



Llentpa, B3aumoeiicTBHe ¢ OMOIMOTEKAMU APYTUX CUCTEM U BEIOMCTB
— Jng  Ooyee IOJHOTO YIOBIETBOPEHHMS NOTpeGHOCTEi MoJib30BaTeNell B
JOKYMEHTax U UHGOpMaIUu.

3. OcHoBHbIe QPYHKIHH.

3.1. bubmmorexa lleHTpa  opranusyer nudhepeHIUpPOBaHHOE
o0cimyXMBaHUe 4yuTaTedeili Ha aboHeMeHTe M B  4YHUTAlbHOM  3aie,
NPUMEHSST MEeTOIbl MHAMBUIYAIBHOTO U TPYIITIOBOIO OOCTYKHBAHHSI.

3.2.becruiaTHO obecrieuynBaeT 4UTATENIEH OCHOBHBIMU OHUOIMOTEYHBIMU
yCIyramu:

- TIpEIOCTABIAET MOJHYI0O HWHPOPMAIUIO O COCTaBe OUOGIMOTEUHOIro
(poHIa Yepe3 cucTeMy SJMEKTPOHHOIO KATajora;

- OKa3bIBA€T KOHCYJIbTATUBHYIO MTOMOIIb B MIOUCKE U BHIOOpE TPOU3BENECHMI
MeYyaTy U ApYyTrux N10KyMEHTOB;

- BBIIACT BO BPEMEHHOE IOJIb30BAHUE MPOU3BEICHUS TICYaTH W APYTHe
JIOKyMEHTBI U3 OMOINOTEYHBIX (DOH/IOB,;

- BBIIOJIHAET TEeMAaTHYeCKHe, aapecHble U Apyrue Oubnmorpadudeckue
CIIPABKU; OPraHU3yeT KHUKHbIE BHICTABKH.

3.3.PacmupsieT acCOPTUMEHT OUOIMOTEYHBIX YCIYT, OBBIIIAET UX Ka4eCTBO
HAa OCHOBE TEXHMYECKOIO OCHAIlleHUs OWOIMOTEeKH, KOMIIbIOTEPH3ALIUH
UHQOPMALIMOHHBIX HpolieccoB. [Ipenocrtamiser 4YMTATENSIM JOMOJIHUTEIbHBIE
IJIaTHBIE YCIYTH, KOTOPBIE OKa3blBaeT OMOIMOTEeKa Oe3 yirepda cBoe 0CHOBHOM
JesITeJIbHOCTH.

3.4. ObecneynBaeT KOMIIJIEKTOBaHUE (OHIA B COOTBETCTBUHU C MPOGUIEM
Ilentpa, yueOHbIMU ITaHAMH U oOpa3oBaTeNbHbIMU MporpammaMu. Cosgaer
HayYHBI CIPAaBOYHO-WH(DOPMALMOHHBIA (OHA 1O MEOWIIMHE W CMEXHBIM
OTpacisiM, B TOM 4ucie guccepraunil. CamocTosTeNbHO ONpesesiseT UCTOYHUKH
KOoMITJIeKTOBaHUA (oHI0B. [1o GpyHKUIMOHANBHOMY Ha3HAUYEHHIO (BOH pa3ieseTcs
Ha y4eOHO-MEeTOANYECKHH U POHI HAYIHOM TUTEpaTyphI.

3.5. OcymecTBisieT ydeT, pa3MellleHHe U NpoBepKy QoHJa, odecrnevnBaeT
ero COXpPaHHOCTh, B COOTBETCTBHUU C JeHCTBYIOIIUMH HOPMATHUBHBIMU
JOKYMEHTaMH.

3.6. MckmrouaeT JOKYMEHTHI U3 OMOMnoTedHoro GoHma B COOTBETCTBUU
JIeWCTBYIOIMMH HOPMAaTUBHBIMH U IIPABOBBIMH aKTAMH.

3.7. Beper 02NeKTpOHHBIA Karajgor ¢ LEJIb0 MHOT'0ACIEKTHOIO
oubnuorpaduyaeckoro packpoITHs HOHIOB.

3.8. PerynupyeT mnpaBOOTHOIIEHHS, BO3HUKAIOIIHE B IMpoliecce cOopa,
XpaHEeHUs!, UCIIOIb30BaHUS U YHUUTOXEHHUS [ePCOHAbHBIX JaHHBIX ClylIaTese
oubnuorexku (Nel52-03 «O mepcoHanbHbIX AaHHBIX» OT 27.07.2006 r., ¢ U3M. U

JIOTL.).
4.YnpasjeHue H opranmu3aums 1eATeJIbHOCTH.

4.1.PyxoBoacTBO  OMOTMOTEKON OCYIIECTBIISET 3aBENYIOLIUNA, KOTOPBIN
MOJYMHSETCS] 3aMEeCTUTEIO TUPEeKTOpa Mo OOIIMM BOTpocaM. 3aBeAyHOLLUN HeceT
OTBETCTBEHHOCTh 3a pe3yJbTaTbl paboThl OUOIMOTEKH B MpeAenax CBoeH
KOMITETEHLMH, 3a COCTOSIHUE TeXHHUKHU 0€30MacHOCTH, MOKapHOH 0e30MmacHOCTH,
OXpaHy TpyJda M TPOWU3BOJACTBEHHOW CaHUTAPWH, JAET PACIOPSIKEHUS U



yKaszaHus, 00s3aTelIbHbIE IS COTPY/JHUKOB.

4.2.PaboTHNKN OMONMOTEKN HA3HAYAIOTCS HA [0JKHOCTb, EPEBOSTCS U
OCBOOOXKIAIOTCA OT JOJDKHOCTH JupekTopoM LleHTpa.

43.CTpykTypa W IWITaTHOE pacluUcaHHe OWOIHOTEKH YTBEPKIAIOTCS
aupektopoMm lleHTpa Ha OCHOBe wITATOB OMUOJHMOTEK MEAUIMHCKUX U
(hapMaleBTHIECKUX YIUIIHUIL, YTBEPXKIEHHBIX MpUka3zoM MuH3npasa PO.

4.4.Pacxonpl Ha conepkaHne OMOTHOTEKH MpeIyCMaTpUBAIOTCS B 06IIei
cmere pacxoxos LleHTpa. Pykosonctso LleHTpa o6ecrednBaeT GHOIHOTEKY
HEOOXOJMMBIMH CIIy)KeOHBIMU M IPOU3BOJCTBEHHBIMH MOMEUIEeHUSIMH,
TEXHUUYECKUMU CPeICTBAMHU.

4.5. bubnuoreka BeleT NOKYMEHTALHMIO M YYET CBOeH paboThI, PeCTaBIISIeT
OTYETHI U IUIAHBI B yCTAHOBJIEHHOM TMOPSIIKE.

S.IIpaBa u o6s13aHHOCTH OHOIHOTEKH.

bubinorexa umeet npaso:

5.1.IlpencTaBnare Ha paccMOTpeHUe U yTBepKAeHue aupekropy LlenTpa
NPOCKTHI NOKYMeHTOB: IIpaBuia nmoxs3oBanus 6ubnnorTekoi, [losoxeHue o
OubnuoTeKe, NOHKHOCTHBIE HHCTPYKLMU U JIP.

5.2.BHOCHUTB NpeI0KeHHs 10 HITATHOMY PACIKUCAHUIO, JOIKHOCTHBIM
OKinagaM, Hag0aBKaM H JOIJIaTaM COTPYJHHUKAM B COOTBETCTBUHU C
JEHCTBYIOIIMMU HOPMaTHUBAMH.

5.3.Pa3BuBaTh CUCTEMY IUIATHBIX YCIIYT.

5.4.3HaKOMHUTECA ¢ yueOHBIMU IUTaHaMH, porpammamu Llentpa. [Tonyuars
OT CTPYKTYPHBIX MOApa3acIeHU MaTepHualbl U CBeIeHUS, HeOOXOMUMBIE IS
pellleHHs [TOCTaBJIeHHbIX Tiepe]i OHOIHOTEeKOM 3a1a4.

5.5.Ilpencrapnars LleHTp B pasiuuHBIX YYpEKIEHUAX, OPraHU3ALUAX
B IIpefellax CBOEW KOMIIETEHLMH, IpPUHMMATh ydacThue B pabore
COBELIaHHWH, CEMUHAPOB [0  BOMpocaM  OWOJIHOTEYHOro  gena |
HH(OPMALHOHHO-OUOIHOTpahUIeCKO AesTeIbHOCTH.

5.6.bubnuoTexa OTBETCTBEHHa 3a COXPAaHHOCTh CBOUX  (DOHJIOB.
Pabortnuku OuONMOTEKH, BHHOBHBIE B MPUYMHEHWUM yliep6a OHOIHOTEIHBIM
dboHIaM, HECYT OTBETCTBEHHOCTD B MOpsIIIKE, [IpelyCMOTPEHHOM
JEUCTBYIOIIUM 3aKOHOIATEILCTBOM.

OcHoBanue:

- ®enepanbHbIA 3ak0H 0T 29.12.1994 1. No78-03 "O Gubnuoreunom gene"
(c u3M. u gor.),

- 3axkoH Pecny6nuku bamkoprocran ot 08.05.1996 r. Ne32-3 "O
onbauoreuynom aene" (¢ U3M. U JI011.);

- nuceMa MunoOpasoBanust Poccuiickoit ®enepanuu ot 23.01.2002 r.
Ne27-31/11, ot 17.12.2002 r. Ne27-54-727/14.

3aB.OnbnIMOTEKOM A /57 — Apocnasnera M.H.



